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Dear Members,
Hello and welcome to the January/February/March 2017 edition of the INM newsletter. You’ll find a table of contents just below this
introduction with links to each article.
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April 20, 2017!!! 
Attention all Maine Notaries Public:

INM is in full swing, planning the 2017 Annual Meeting and Educational Conference. The event will be held on Thursday, April 20 , at the Spectacular Event
Center (SEC), on the Griffin Road in Bangor. I urge you to “Mark your Calendars” right now!! Seats will go quickly.
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Allow me to “tease” you a bit here, with that which you can expect to see, on our Agenda. We have changed up our format, based on  from past
Evaluation Forms. We are holding the Secretary of State’s Office, Notary 101 presentation, in the afternoon as a Breakout Session  in the morning, for
everyone. We recognize that many of you are not at a “101” level and would prefer something more challenging. This means that only those who wish to or need
to, will choose to go to that Session.

your comments
rather than

We will even be starting the day with a choice of topics. Attendees will choose between “How to Set Up a Home Business” and an INM Leadership Panel
Discussion called, “What Do I Do?”, where the audience will submit notarial dilemmas to be discussed with the panel. This will be a wonderful opportunity to ask
a question, anonymously. We worry that many questions don’t get posed, due to simple shyness.

Then, after our morning Coffee Break and shopping with our Vendors, we will all gather together for a  which is still in the planning
phase. More about our topic and speaker will be coming as soon as we finalize the details. Keep your eyes on the website!

very special presentation

After a scrumptious luncheon, we will present three, concurrent workshops to choose from: the Notary 101 as previously mentioned, the Mobile Notary Signing
Agent Workshop with Taanya Pillsbury, and the Wedding Workshop with Frances Reed and yours truly.

Throughout the entire day, there will be a Raffle going on for a marvelous piece of “Techy” equipment. Tickets will be: 1 for $5/5 for $10………………..a great
deal!! As always, the winner  present to pick up the device. There will also be Door Prizes being awarded all day long, from INM and our Vendors!must be

At 4 PM, we will draw for the Raffle winner, make our Award Presentations, and hold our Annual Meeting. We urge all members to be present at the Annual
Meeting as there are issues which require “Member-Only” voting. We must be sure to have a quorum. The INM Board of Directors looks forward to this part of the
day. We work so hard all year long for the Membership and it is so exciting for us to see everybody together!

Now, we realize that many of you (and us) are having to travel to Bangor, the afternoon before the Conference. INM has blocked a set of rooms at the Fairfield
Inn, 300 Odlin Road, Bangor, ME for the night of April 19  at the discounted rate of $119.00 + taxes.th

These reservations  made by calling the Fairfield Inn directly and “mentioning INM”. The phone number is: (207) 990-0001. The SEC is a quick two-mile
drive from the hotel.

MUST BE

We at INM are looking forward to this large gathering of Notaries!! You may register today, online at .www.informednotariesofmaine.org

Happy New Year to all!!!

Gweneth E. Cole 
INM Vice-President 

207-861-2948
gwen.cole@informednotariesofmaine.org 
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President’s Message
January 2017

Welcome 2017! Days are getting longer. No doubt we have a few winter weather challenges between us and the warmer weather, but at least we know it will be
closer every day that passes. INM is in the middle of planning for the April 20  2017 Conference and Annual Meeting. We are planning to bring in a nationally
recognized speaker this year, so check the website  for upcoming details to be posted soon.

th

www.informednotariesofmaine.org

We are always looking for new board members to help us plan and carry out our mission of Education for Maine Notaries Public, so if you want to stick your toe
in the water by participating on one of our committees, or subcommittees, we have a number of areas to choose from: Membership, Events, Website,
Communication, Social Media to name a few. Some of these areas are yet to be fully defined, so your voice and input could be instrumental in guiding the
organization in those areas.

We need member involvement in order to move forward and add value and voice to all our members. Commitment can be a simple as helping to sign members
in at our events in your area, or helping with membership renewals and new applications, or sharing your ideas and expertise for improving our website.  If you
have teaching skills and areas of expertise, you may want to assist with and/or lead a workshop in a particular area of Notary Public knowledge.

Board meetings are currently monthly with some exceptions. We have been meeting on the 4  Tuesdays of the month from 6:00 PM to 7:30 PM depending on
the planning and events on the schedule. Attendance can be via the internet using GoToMeeting, but most choose to attend at least a few meetings in person to
get to know the others on the board. Meetings can be attended in person at the office of R J Grondin & Sons, 11 Bartlett Road, Gorham, Maine.

th

Committee business can (and is encouraged to) be conducted outside of board meetings so as to have recommendations and motions ready for discussion and
action at board meetings.

Be a force for progress. Help us to build and strengthen our association as we move into the future to establish a knowledgebase and solid educational offerings
for all Maine Notaries Public.

http://www.informednotariesofmaine.org/
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For more information, Please contact any board member, or feel free to e-mail me at:  Thanks!President@informednotariesofmaine.org

Warm regards,

Mike Richard, President 
Informed Notaries of Maine
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ALTA Best Practices And What They Mean For Notary Signing
Agents

/notary-bulletin/blog/2017/01/alta-best-practices-notary-signing-agentsnationalnotary.org

(Originally published in the December 2016 issue of  National NotaryThe  magazine.)

Renowned science fiction author Isaac Asimov once wrote, “It is change, continuing change, inevitable change that is the dominant factor in society today.” For
Notary Signing Agents, this has become the mantra for their dealings with the mortgage finance industry.

During the past two years, NSAs — classified as third-party service providers — have felt some pain as the industry scrambled to comply with the mandates
established by the Consumer Financial Protection Bureau. Most lenders, title service providers and signing services, among others, have attempted to implement
their own security and compliance systems. That has resulted in NSAs having to meet different requirements and follow unique procedures, for each company
they work for.

But in October, the American Land Title Association (ALTA) took a bold move to try to bring some order out of the chaos.

For the first time, the Association that promotes professional standards for the title industry updated its Best Practices to include recommendations for vetting
and overseeing Signing Agents — creating a uniform industry framework for member companies to leverage.

“We’re going into a compliance management world,” said ALTA Chief Executive Officer Michelle Korsmo, explaining the need to update the Best Practices. “Title
insurance and settlement companies need to have strong consumer protection programs that they talk about with their business partners.”

The hope is that companies will use ALTA’s best practices as a framework to adopt standardized requirements and rules for hiring NSAs, underscoring the
importance of maintaining a current certification, background screening and insurance.

Bringing Order Out Of Confusion
 6,200 members manage third-party vendors to

meet regulatory requirements and consumer expectations.
“Title Insurance and Settlement Company Best Practices” is ALTA’s attempt to write its own playbook for how its 

By meeting the Best Practices, title insurance and settlement companies will be able to show that they are in compliance with consumer financial protection laws
and their contractual obligations. Because ALTA’s members rely on the tens of thousands of Signing Agents to facilitate loan signings, it’s only natural for the Best
Practices to extend to that business relationship.

Diane Evans, Vice President, Land Title Guarantee Company in Denver, Colorado, and chair of ALTA’s Best Practices Task Force, said the NSA sections came out
of comments from the Association’s membership about the different state standards for licenses, errors and omissions insurance and surety bond requirements.

The goal was to leave the Best Practices broad enough for each company to tailor them to meet their individual requirements. The NSA sections recommend that
companies maintain written procedures to ensure that the NSAs they use “possess the appropriate qualifications, professionalism and knowledge.” Among other
things, ALTA specifically recommends that title and settlement companies:

Take reasonable steps to select, retain and oversee Signing Agents who are capable of appropriately safeguarding consumers’ Nonpublic Personal
Information (NPPI);
Verify that NSAs are covered by E&O insurance and, where required by law, a surety bond;
Require Signing Agents to provide evidence of any required state licenses or any recognized and verifiable industry designation; and
Require NSAs to acknowledge that they comply with the contracting company’s instructions and information security program.

ALTA also has published a set of Assessment Procedures to help its members implement the standards. For NSAs, that means:

Reviewing the results of background checks; and
Reviewing compliance with security programs.

The Impact On NSAs
But what does this mean for Signing Agents, and what can they expect to see in the coming months and years? In all probability, more of the same.

mailto:President@informednotariesofmaine.org
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“Companies will expect signing professionals to show evidence of insurance coverage, that their licenses are up to date and prove that they have some kind of
training or belong to an association that has some kind of verifiable, professional designation,” Evans said.

However, companies will decide for themselves how to apply the Best Practices. Some companies have their own training programs while others rely on verifiable
professional designations such as the NNA’s NSA Certification. Many NSAs who work with companies that currently do not have vetting and training policies in
place could be asked to provide proof of their qualifications and certifications in the near future.

Korsmo said that the Standards for NSAs drafted by the will help because they include detailed recommended best practices
for Signing Agents. Korsmo also believes companies increasingly will want to meet directly with Signing Agents to interview them and discuss their requirements.
But all these changes are not taking place without a certain amount of pain and frustration.

Signing Professionals Workgroup 

SEE ALSO: ALTA And The SPW

Embracing The Change
“I’m all for checking Signing Agents’ qualifications and making sure they have experience,” said Kristine Hall, a Signing Agent from Pottsville, Arkansas. “But it
needs to be coherent.” She hopes that ALTA’s Best Practices will bring more coherence to the vetting process.

NSA Lisa LeCastre of Buffalo, New York, agrees. “What satisfies one company should satisfy another.”

One thing that is likely to remain unchanged is the requirement for regular renewals and ongoing training. “It’s not one and done,” Korsmo said. “It will happen on
a continuing basis. I would anticipate at least yearly. That would be a Best Practice.”

With such an emphasis on protecting consumers, “none of us can risk sending loan documents off to someone for whom they have done no verification or
validation of experience or knowledge,” Evans said. “The world demands more.”

Korsmo encouraged NSAs to step back and look at how the industry evolved to the point where it is now. “Protecting consumers is something we all should take
seriously.”

Jill Bernshouse of Costa Mesa, California, took that advice to heart when she hung out her NSA shingle in September 2016. “I just knew that 
was important,” she said. One of the first things she did was to sign up with an encrypted email service. She also has written down her day-to-day security

practices to align herself with ALTA’s Best Practices.

protecting people’s
data 

“One comment that I have heard is this could make it hard on Notaries,” Evans said. “It was never the intent. The intent was to make it better for all parties in the
transaction, including the Notary.” Evans encouraged NSAs to “enhance their professionalism and marketability by taking more training. People will recognize
how seriously you take the profession.”

is Managing Editor of member publications for the National Notary Association.Michael Lewis 

Additional Resources:
A Guide To The New Mortgage Signing Standards
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Notarious Q&A
This month, I received a call from one of our Notaries asking about a marriage license which had an electronic signature from the Municipal clerk on it. The Notary
wanted to know if they could still perform as the Wedding Officiant for the couple. This was a new question for me, but I indicated that since the signatures that
were being notarized were those of the witnesses, as long as proper ID was presented by the witnesses, there should be no problem.

Further investigation has revealed that changes are afoot within the Office of Vital Records. The changes are being tested in several areas of the state, and
Bangor is one of them. The notaries that find themselves faced with a wedding license with an electronic signature of the municipal clerk should proceed with the
marriage ceremony, after a thorough review of the instructions. (And be sure to follow them carefully.)

I have called the Office of Vital Records and requested more information on the upcoming changes which I will share in the next issue of The Informer.

Warm Regards,

Mike Richard

Back to top
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How to Administer an Oath or Affirmation
One of the duties of a Notary is to administer oaths and affirmations. Oaths and affirmations are solemn promises of truthfulness made by a signer, witness, or
new office-holder.

An oath is a promise to a deity.

An affirmation is a pledge on one’s personal honor.

They are both legally binding promises to tell the truth.

For example before the president enters the Execution of his office he shall take the following oath:-

“I do solemnly swear (or affirm) that I will faithfully execute the Office of President of the United States and will to the best of my ability, preserve, protect
and defend the Constitution of the United States”  

This oath is most often administered by the Chief Justice of the country. The oath subjects the oath-taker or affirmant to penalties for perjury.

Verbal oaths or affirmations may be notarial acts in their own right — as when “swearing in” a new public official — or they may be part of performing a jurat
notarization for a signed document.

Words to a Jurat affirmation can look something like this:-

“ Sworn to ( or affirmed) and subscribed before me this ______day of__________,20____ ( , who is personally known or
produced _____________________________ as identification”.

by Name of Person making statement)

 

(Seal)                                                                                _Notary Signature_______________

Printed name of Notary

It is customary for the Notary to ask the oath-taker or affirmant to raise their right hand in a pledging gesture or to place it over their heart and repeat the words.

Oaths and affirmations should always be taken seriously by the Notary and the person being sworn or affirmed.

Researched and compiled by

Marilyn Amoroso
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How to Handle Name Discrepancies
Occasionally, you the Notary will be asked to notarize a document whose signature differs from the name on the signer’s current identification document. This is
not an unusual circumstance. People commonly change their names legally due to marriage, divorce or other reasons. Some also use casual or formal variations
of their names in different circumstances.

In cases where the document name and ID name do not agree, the Notary must either:

1) determine if the difference is acceptable;

2) have the signer provide additional identification; or 3) have the signer sign by an “AKA” (“also known as”) process.

A discrepancy is acceptable if it follows the general rule of “less, not more.” In other words, the signature on the document can be less than the signature on the
ID, but not more. For example, “Kevin J. White” is an acceptable signature on the document if the name on the ID is “Kevin James White.” But the opposite is not
acceptable. Nor would “Jane K. Douglas-Smith” be an acceptable document signature if the name on the ID says “Jane K. Douglas.”

Supplemental IDs, as the name implies, may be used to support the primary ID and supply valuable additional information. Supplemental IDs alone, however,
should never be the basis for identifying a stranger.

A supplemental ID may or may not contain a photograph, but it usually has at least the bearer’s signature. Among the documents that can be used for
supplemental ID are Social Security cards, credit cards or other IDs that are not allowed as a primary ID in your state. Another option is to use credible identifying
witnesses who know the signer under the name written on the document.



With the AKA option, the individual signs the name as it appears on the ID, then writes “AKA” and signs the name as it is shown in the document.

A Notary may not advise a signer to do this since the AKA process might not be acceptable to the receiving agency. The signer should inquire about the
appropriateness of this solution.

If none of these solutions is satisfactory, then the Notary may have no choice but to refuse to perform the notarization.

From NNA website
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Maine Law on the Person taking Acknowledgment
§1013. Certificate of person taking acknowledgment The person taking an acknowledgment shall certify that: [1969, c. 364 (NEW).]   1. Appearance. The person
acknowledging appeared before him and acknowledged he executed the instrument; and [1969, c. 364 (NEW).]   2. Person known. The person acknowledging
was known to the person taking the acknowledgment or that the person taking the acknowledgment had satisfactory evidence that the person acknowledging
was the person described in and who executed the instrument. [1969, c. 364 (NEW).] Section History: 1969, Ch. 364, § (NEW).
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Our “Traveling Show” Educational Opportunities
As many of you will recall, Frances Reed and myself took our “show on the road” last summer with the DownEast Educational Extravaganza, to Caribou and
Machias, Maine. We had a blast doing it!

We want to travel again! But, we need to find out where we are “wanted” and “needed”. We will go anywhere in the state but, we have to be .invited

You are the ones who know the topics that most interest you and the areas in your Notarial practice where you feel deficient. Do a bunch of you at work think it
would help to have us present to you?

Let me set out a couple of rules to help you decide:

We need to have at least 10 signed up for any class so that we can hope to break even. INM is not in this to money but as you can imagine, we
can’t run a bunch of events at a significant loss, either.

make 

You pick the topic, any topic and we will supply the brains.
We will need your help in the advertising of the event. Local involvement with these trips has proven to be extremely beneficial in “getting the word out”.

At almost every event we hold, we are asked: “When are you going to hold the event near where I live?” We want to do that!!! Help us do that for you!

Contact me anytime by email or phone and we will hop on it!! Thank you so much for taking an interest in your Notarial Education.

 

Gweneth E. Cole 
INM Vice-President 

207-861-2948
gwen.cole@informednotariesofmaine.org 
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Signing Professionals Workgroup 
Notary Signing Agent 
Signing Presentation Guidelines — Refinance
The Signing Presentation Guidelines provide signing professionals recommended descriptions of closing documents to present to borrowers. These are
designed to assist the Notary Signing Agent, who as a notary public, is generally prohibited from explaining documents and from providing unauthorized
legal or financial advice to borrowers.

Key:
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Italics — Unspoken

Regular Font — Spoken

(Parentheses — Unspoken or Substitute data)

SECTION 1 — Pre-Signing Confirmation

As stated in the Code of Conduct, “The Notary Signing Agent will confirm the appointment to sign closing documents with the signer, ensuring that all
parties and witnesses signing documents, identification cards, stipulated documents and checks will be available upon the NSA’s arrival, unless expressly
prohibited by the contracting company.”

SECTION 2 — Introduction

Hello, my name is (NAME) and I am here on behalf of (TITLE & CLOSING COMPANY), the title and closing company working with (LENDER) to conduct your loan
signing. We spoke earlier on the phone. It is nice to meet you.

SECTION 3 — Instructions

As the Notary Signing Agent, you should then provide the borrower with a state or federally issued photo ID. Wait for the borrower to invite you inside. Ask
the borrower where he or she would like to conduct the signing, suggesting that all signers sit next to each other to facilitate the signing. Confirm that all
parties that need to sign are present. Check copies of borrower identification at this time. ID should be a state or federally issued photo ID such as a
passport or driver’s license and must comply with state notary laws and regulations. If the borrower is unable to provide ID you should call your contracting
company for instruction before proceeding with the closing.

It is important as you proceed with the signing of the loan package that you follow the closing instructions precisely. 

SECTION 4 — Opening

I’d like to start by giving an overview of the signing process. The entire process typically takes about 45-60 minutes. We will move patiently and deliberately
through these documents, at your pace, so do not feel rushed.

I have printed an entire copy of the loan package for your records. (Hand borrower his or her copy.)

You should sign your name exactly as your name appears on the signature line of the documents. Some of the documents must be notarized; I may also be
required to administer an oath before completing the notarization on certain documents. As we review each document, I will describe to you the document’s
general purpose. Any questions beyond that related to fees, rates or other loan-specific items must be directed to your lender as I am not authorized to articulate
beyond the general description of the documents. In addition, we must contact the lender or closing agent before making any changes or corrections to the
documents.

Do you have any questions before we begin? If the borrower requests an electronic copy, please direct him or her to contact (TITLE & CLOSING COMPANY).

SECTION 5 — Closing Ceremony

As you walk through the documents with the borrower please find below definitions of the loan closing documents. It is suggested to use these descriptions
as a guide as you walk the borrower through the loan closing documents. It is suggested as you go to the page to be signed you give the borrower the brief
definition of the documents below. Please note packages will come in various stacking orders, so it is recommended you be familiar with these definitions.
These definitions are in alphabetical order and will not be the order your document package comes in, so you should be familiar with the general description
of the documents listed below and you may use these descriptions as a guide.

Borrower’s Certification Authorization

This document certifies all of the information provided the loan application is true and complete.

— Closing Disclosure combines and replaces the HUD/Settlement Statement and Truth in Lending (TIL) statement for most loans applied for beginning
October 3, 2015

The Closing Disclosure itemizes all closing costs. Page 1 includes loan amount, interest rate, projected monthly payments, closing costs and cash to close. The
remaining pages include details of the closing cost, payoffs and payments, cash to close calculations, disclosures, loan calculations and contact information.
Please note: The borrower should have received this document from his or her lender in advance of the closing.

Errors & Omissions (E&O) and Compliance Agreement

This states that if there are any typographical or clerical errors on the closing documents, the borrower would agree to sign any documents that had to be
corrected.

Flood Hazard Notice



This indicates whether or not the property is in an area designated as a flood zone area. 3

Form 4506-T Request for Transcript of Tax Return

This form authorizes the lender to obtain transcripts of tax returns.

— GFE/Good Faith Estimate replaced by the Loan Estimate for most loans applied for beginning October 3, 2015

The Good Faith Estimate is an estimate of all closing fees including pre-paid and escrow items as well as lender charges.

HUD/Settlement Statement

The HUD/Settlement Statement itemizes all closing costs; on pages 1 and 2 items that appear on this statement include real estate commissions, loan fees,
points, payoffs and escrow amounts. Page 3 of the Settlement Statement is a comparison of the fees disclosed on the Good Faith Estimate (GFE) to the actual
costs as listed on the HUD/Settlement Statement.

The bottom portion of Page 3 shows the loan terms. The loan amount, rate, term, principal and interest payment as well as total payment are at the bottom. (If
the borrower has questions related to these amounts, direct the borrower to the lender.)

Identification Verification Form

This form verifies identity of the borrower and should read exactly as their state or federal issued ID reads.

Impound Account Letter

This is the form authorizing the lender to collect real estate taxes and homeowner’s insurance to be paid out of the borrower’s escrow account when they are due
and payable.

Initial Escrow Account Disclosure Statement

This is a one-year snapshot of the borrowers escrow account.

Insurance Requirements

This document states that homeowners insurance is required during the term of the loan.

Itemization of Amount Financed

This describes the items in detail that comprise the amounts necessary to calculate the annual percentage rate.

Loan Estimate — replaces the Good Faith Estimate and initial Truth in Lending Disclosure for most loans applied for beginning October 3, 2015

The Loan Estimate is an estimate of all closing fees including pre-paid, escrow items and lender charges. Please note: This document will be delivered to the
borrower after the borrower applies for the loan. It will typically not be included with the closing package.

Mortgage/Deed of Trust

This document is recorded in county land records as evidence of the lender’s security interest in the property.

Note

The Note is a written promise to pay a sum of money at a stated interest rate during a specified term.

Notice of Right to Cancel 

This is the borrower’s notice of their right to cancel the transaction within a specified time frame.

Owner’s Affidavit

This states that the borrower acknowledges no additional liens, judgments, encumbrances or claims against the property. It also states that no one else owns the
property besides the borrower, there’s no contract for sale, confirms marital status, no delinquent taxes and no zoning law violations.

Payment Letter

This is the borrower’s principal, interest, real estate taxes and homeowner’s insurance which total the monthly payment.

(if applicable)Riders 



This rider requires the borrower to pay fees or assessments that may be levied by a Homeowners Association (HOA) to prevent any liens by the
association.

Planned Unit Development (PUD) Rider 

This rider states the borrower is not occupying the home as their primary residence.
Second Home Rider 

This rider states the property is a multi-unit property.
1 – 4 Family Rider 

This rider states the property is a manufactured home.
Manufactured Home Rider 

This rider states the property is a condominium.
Condominium Rider 

This rider states this loan is an Adjustable Rate Mortgage (ARM) loan.
ARM Rider 

Servicing Disclosure Statement

This document discloses the fact that the lender has the right to sell, transfer or assign the servicing rights to the loan.

Signature and Name Affidavit

The Signature and Name Affidavit lists variations of the borrowers name such as “AKA’s” that the lender may have located when checking their credit or when the
title search was completed. The variations may differ from their name as it appears on the lender’s loan documents.

Truth in Lending (TIL) — replaced by the Loan Estimate for most loans applied for beginning October 3, 2015

This is the Truth in Lending statement. It will include the following information:

The annual percentage rate (APR)
The finance charge
The total of payments (the amount the borrower will have paid after they have made all of their scheduled mortgage payments)

Uniform Residential Loan Application/1003

This is the final, typed version of the loan application.

W-9

This form verifies the borrower’s Social Security Number.

SECTION 6 — Ending the Transaction

Make sure the borrower has their printed copy of the closing package. If he or she asks for an electronic copy please direct them to contact (TITLE &
CLOSING COMPANY), under no circumstances are you to email the documents to the borrower.

If borrower does not have the proper funds to give you as per the closing instructions, please contact your contracting company for instructions.

We have reviewed and you’ve signed all of the documents which conclude the signing. Do you have any further questions? It was very nice to meet you
(borrower name). I hope you feel this was a positive closing experience. Thank you very much for your time.

This document (the “Work”) is published by the Signing Professionals Workgroup (“SPW”). Copyright © 2014, 2015, 2116. All rights reserved.

Subject to this License, Licensor hereby grants any user of this document (“Licensee”) a worldwide, royalty-free, irrevocable, perpetual, non-exclusive license to
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IMPLIED, INCLUDING, BUT NOT LIMITED TO, WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, TITLE, OR NON-
INFRINGEMENT; (ii) THAT THE CONTENTS OF SUCH WORK ARE FREE FROM ERROR OR SUITABLE FOR ANY PURPOSE; NOR THAT IMPLEMENTATION OF
SUCH CONTENTS WILL NOT INFRINGE ANY THIRD-PARTY COPYRIGHTS, TRADEMARKS, OR OTHER RIGHTS. IN NO EVENT WILL SPW, THE COPYRIGHT



HOLDER, BE LIABLE TO ANY PARTY FOR ANY DIRECT, INDIRECT, SPECIAL, OR CONSEQUENTIAL DAMAGES FOR ANY USE OF THIS WORK, EVEN IF
SPW, THE COPYRIGHT HOLDER, IS EXPRESSLY ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.
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The Parts of a Notarization
1. The Notary’s screening of the signer for identity, preference and awareness is the first part of a notarization.
2. The second part is entering key details of the notarization in the Notary’s “journal of notarial acts.” Keeping such a chronological journal is a widely

endorsed best practice, if not a requirement of law. Some states even require document signers to leave a signature and a thumbprint in the Notary’s
journal.

3. The third part is completing a “notarial certificate” that states exactly what facts are being certified by the Notary in the notarization.
4. Affixation of the Notary’s signature and seal of office on the certificate climaxes the notarization. The seal is the universally recognized symbol of the Notary

office. Its presence gives a notarized document considerable weight in legal matters and renders it genuine on its face (i.e.,  evidence) in a court
of law.

prima facie

Compiled by Marilyn Amoroso
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What Is Notary Errors and Omissions Insurance?
In most jurisdictions a public notary cannot be held liable for the truth or accuracy of a document that he or she notarized. The notary’s job is to verify the signer’s
identity (e.g. checking driver’s license, passport, government-issued ID card, etc.) and watch the signer signs the document. When these actions are complete,
the notary will add his or her official stamp to the document to confirm a successful execution.

But there are times when a court may require a public notary to pay for certain errors made on a notarized document. If the notary’s negligence or misconduct
caused financial damage to the signer or any respective parties, for instance, the notary may be held liable for these losses. Depending on the size and scope of
the error, along with the financial loss is created, a notary could have his or her savings account wiped out, assets seized, and business destroyed.

Thankfully, there’s a simple solution to this problem: errors and omissions insurance. Errors and omissions insurance is designed to protect notaries from
mistakes and errors that cause financial loss to their clients. Notaries are only human, so mistakes are bound to happen at some point or another. It only takes a
brief lapse in judgment, however, to place a notary in hot water. If the notary has errors and omissions insurance, he or she will be financial protected from
damage caused by their mistakes. Think of it as a lifeline that gives the notary peace of mind knowing he or she is safe in the event of an erroneous action taken
during a notarization act.

Notaries are in no way required to purchase errors and omissions insurance. It’s completely optional and at the sole discretion of the notary. While laws governing
notaries varies from state to state, no jurisdiction in the U.S. requires notaries to have errors and omissions insurance.

It’s a common assumption among notaries that being “bonded” protects them from financial loss caused by notarization mistakes. In reality, a bond only protects
the client; it does not protect the notary. And if the bond has to issue a payment to a client, the notary is responsible for paying it back.

It’s also important to note that a notary can be sued without any wrongdoing. If a client believes you made a mistake, and has enough evidence to convince a
judge, the court may rule in the client’s favor. The good news is that errors and omissions insurance will cover financial judgments in instances such as this as
well.

In addition to investing in errors and omissions insurance, notaries can also protect themselves from lawsuits by:

Require the signer to sign the document in your physical presence.
Never agree to  .backdate a document
Verify the signer’s identity.
If the state  , the notary should create a journal entry in sequential order for each notarized act.requires a journal

Back to top

 

Welcome New Members
 

http://www.superiornotaryservices.com/blog/can-notary-backdate-document/
http://www.superiornotaryservices.com/blog/notary-record-book-journal-requirements/


Judith Biscaia, Cushing

Mitzie A. Turnbull, Canton

Sherrill A Campbell, Caribou

Julie A. Bedell, Dayton

Marsha A. Guerette, Fairfield

Lori J. Hart, Oxford

Christopher M. Dubois, Westbrook

Michael L. Dubois, Westbrook

Amber Jones, Phippsburg

Lisa A. James, Randolph

Zip Kellogg, Newcastle

Andrew W. Shuman, Bangor

Benjamin W. Bucklin, Searsport

Jody Breton OFarrell, Freeport

Cheryl L. Carlson, Windham

Lisa J. Swinburne, West Bath

Karen Patterson, Hollis

Amanda L. Robertshaw, South Portland

Michele M. Malinowski, Pittston

Marcy L. Boughter, Waterford

Thomas K. Brown, South Portland

Tarsha Reagan, Gray

Stephanie R. Correia, Windham

Linette L. Grenier, Mechanic Falls

Claudia J. Northway, Saco

Cheryl MacKinnon, Raymond

Andrew L. Allen, Freeport

Phyllis R. Fales, Cushing

Ashley M. Parker, Wells

Daniel J. Grenier, Topsham

Wendy S. Truesdale, Waterboro

Jeffrey W. Sukeforth, Camden

Stephanie Vermette, Norridgewock

Leslie A. Spiers, Rockland



Rebecca L. Green, Scarborough

Alice A. Reid, Rumford

Audrey A. Lovering, Standish

Nina M. Osier, Augusta

On behalf of the membership and the board of Directors, we welcome you to the INM, and congratulate you on making a commitment to your future as a notary
in the state of Maine! INM has as its purpose:

to educate Notaries about the legal, ethical, and technical facets of performing notarial acts,
to develop and promote the highest ethical principles for Notaries,
to act as a center to promote uniform laws and regulations, and
to increase the public awareness and understanding of the Notary’s role.

Please consider getting involved as a member of a committee or by serving on the Board of Directors. 
See more at: http://www.informednotariesofmaine.org/about-us/board-of-directors
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2016 Notary Conference

"As usual the Notary Education conference yesterday in Portland was a
huge success in my book. It was interesting, informative and fun. The
people, presenters, board members and vendors were great. Thank
you to all who worked hard to make this happen." - Sherry Tibbetts

 Sherry Tibbetts
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